Layout of your dissertation:

Your Dissertation Document should be presented as follows: 

1. Title Page – in accordance with the University format
			
2. Declaration Page 	

3. Acknowledgements

4. Abstract - in accordance with the University format 
The abstract is likely to be the last section to be written.  It is a short (300 words maximum.) synopsis of the project (not an executive summary of the chapters) and should indicate the nature and purpose of the research, methodology used and your conclusion/recommendations.  

5. Table of Contents
An outline of the whole project in list form, setting out the order of the sections, with page numbers. As shown below.

Table of Contents				Page
Declaration Page				i
Acknowledgements				ii
Abstract					iii
List of Tables					iv
List of Figures					v

Chapter 1 (Title)				1
(First Section heading)
(Second etc.)
(Third)

6. List of tables and figures

Note on Page Numbering:
It is conventional to number the preliminary pages (Declaration, Acknowledgement, Abstract, Table of contents, List of Table and Figures) with lower case Roman numerals (i), (ii), (iii) etc. The main text pages (starting with Chapter 1) in Arabic numerals (1, 2, 3, etc.)

7. Main body of document- this structure may vary depending on the nature of your dissertation. But typically contains 5 Chapters:
	Chapter 1- Introduction
	Chapter 2- Literature Review
	Chapter 3- Research Design and Methodology
	Chapter 4- Findings and Analysis
	Chapter 5- Conclusions and Recommendations



8. Reference List
This should be a list of ALL the sources cited in the body of the work, listed in alphabetical order in accordance with Harvard Referencing System. https://libweb.anglia.ac.uk/referencing/harvard.htm

9. Appendices
This should only contain material which is genuinely supportive of the argument in the main body of the dissertation. 
Mandatory Appendices:
· Supervisor Contact Log
· Ethics Quiz Certificate

Formatting Your Document: 
Do remember that clear writing makes a good impression. If your grammar is poor, sentence construction clumsy, and spelling bad, then your communication with the reader will also be affected.  You will not be penalised for poor English unless it is so bad that the meaning of what you have written cannot be understood.

You are required to use the following format:
· Letter size paper only.
· Type 1.5 or doublespaced. (You may want to use single spacing for indented quotes, footnote materials and the Reference List). 
· Use one side of paper only.
· Margins should be approximately:
		2.54 cms on ALL sides of the page
· You can include your SID in either the Header or Footer of the page
· Page Number should be placed in the Footer, Bottom Right of the page.
· Short quotations can run in the text within single quotation marks (double quotation marks reserved for quotations within quotations).  Quotations longer than about 30 words should be set in from the side of the page (normally the indent should be more than the paragraph indent).
· Always write in complete sentences.  Do not resort to note form.
· Do not use abbreviations in the text unless they are for the organisations documents etc which are commonly initialised or referred to by acronyms eg. BBC
· All abbreviations must be explained when they first appear and included in the front of the document following the contents page and the list of tables and figures. 

Your document must be submitted as ONE file (as either a PDF or MS WORD file) less than 40 Megabytes in size.
